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[bookmark: _GoBack]DAILY COMMUNICATIONS LOG
	Location:
	Date:
	Time of report:

	Manager/Supervisor:
	
	



List special instructions and extra work to be performed:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
List Any Complaints or Significant Events: List Time
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Explain why the complaint/Significant Event occurred (why/how did the problem happen): List Time
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
List actions taken to correct the complaint/problem or Significant Event:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signature: ___________________________________________________________________________
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